Baldwin Retirement Apartment Complex, Inc. (BRAC)

Guiding documents for Accounting, Financial management, and Reporting

Pages 2-59

USDA-RD Asset Management Handbook HB-2-3560
Included here is Chapter 4: Financial Management
Full handbook available here:

https://www.rd.usda.gov/files/hb-2-3560.pdf

Page 60
BRAC Management Plan (Contract between USDA and BRAC)

Included here is Section X: Plans for Accounting, Record Keeping, and Meeting USDA Rural
Development Reporting Requirements

Full Plan available on request

Page 61

BRAC Internal office procedures and board review


https://www.rd.usda.gov/files/hb-2-3560.pdf


















































































































































































BRAC Accounting Practices

1016 Orchard Lane
Baldwin City, KS 66006

The accounting system (practices) must be approved by USDA as part of the
Management Plan. We are required to use the accrual method of accounting
for bookkeeping and budget preparations.

Borrowers must retain all financial records and supporting documents for at least
three years after annual financial reports and statements.

Tenant rent is received in the form of money orders or personal checks, no cash is
accepted. At this time, it is entered into our FHA (Federal Housing Assistant) software,
receipts given to tenants; the rent is deposited intfo the BRAC operating account.

The deposits are given to the manager from the rental consultant at what time the
Deposits are entered into QuickBooks. Balancing is done monthly with a manager and
a board member present.

USDA requires BRAC to have these types of accounts, which is in place.
e General Operating Account

e Reserve Account
e Security Deposit Account
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