Document Logistix Web Client

Quick User Guide

This quick reference user guide is for those who will using the Document Logistix web client to
access disseminated case files from the Douglas County District Attorney’s Office.

The URL for the web site is: https://dadiscovery.douglascountyks.org/

The following login page will appear when you try to open the link.
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You will need to have a user account created for you before you can access the site. If you have
not provided your full name and email address (this address will be used to send out
notifications of discovery material available for a case that you will be handling) to the DA’s
Office you can send an email request to datech@douglascountyks.org. Be sure to include your
contact information. An email will then be sent to that address that has been provided that will
include your Document Logistix login user name and a temporary password that you will be
required to change as you login for the very first time. If you are prompted to save or
remember your password by the web browser | would recommend that you choose not to have
your password saved or else you may have complications should it need to be changed in the
future.

Once you have successfully logged in you will see the following screen.
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« Pinned (0) 7= Filter.. Q Recently Used Documents

“You have no pinned searches. Pinned searches show a live count of the search results.

Recently Used Folders

. .
Favourites (0) Recently Used Searches

‘You have no favourite searches or workspaces. Access your most commonly used searches and workspaces quickly by adding them to your favourites
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v All Workspaces (0)
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You have no workspaces.
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‘You have no searches. Full Text Search Equal To "Nguyen’ [in Ca..
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This window/screen view is called the Dashboard and is displayed by default. There is also an
“Explore” tab and a “Search” tab. To view case folders that you will be working with click on the
“Explore” tab.

gQ Explore &

You will then see the following screen.
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Click on “Case Files” in the left pane to see any available case folders. It will then look
something like this.



S

{1 hitps: plore/TresExplorer £ - & & | T Explore : Document Manag. LR

4 Dashboard @ | EQ Explore & Search DMDB v~ Defense TestUser 8
Q Exp ala
search ® | Drawer Contents :Case Files
| - & caserites (16) 1-180f18
P Amold, Nicholas, E, 2017-CR-000871,
[ Bell, Shannon, , 2017-CT-000100, 1/25. (m] Create Date ~ Last Name First Name Middle Initial Court Case Number DOB Agency Case Num... Divi
. Durst, Jacob, C,, 9/16/1993, 1170212... o 11/14/2017 4:05:09 PM Young Marquis J 2016CR-000729 2/8/1989 116044376 5A
0 Goodspeed, Daphine, ,, 5/4/2000, L17.
: Green, Cacleb, A, 2017-JV-000075, 12, (m] 10/3/2017 2:24:05 PM Nunez Perez Rosemary 2016<r-000186 4/13/1992 L16013012 [
L Holladay, Bryce, §, 2017-cr-000476. 7/. [m] 10/3/2017 1:26:55 PM Nunez Perez Rosemary 2016-cr-000186 4/13/1992 L16013012 1}
[ Holladay, Bryce, §, 2017-cr-000476, 7.
(m] 10/3/2017 11:19:21 AM Holladay Bryce s 2017-¢r-000476 7171991 L16017555 [
v Jackson, Ontareo, X, 9/25/2002, L17...
v Lee, Madison, D, 2017-JV-000094, 4/1 (m] 10/3/2017 10:43:10 AM Holladay Bryce s 2017-cr-000476 711991 L16017555 u
v Masquat, Elijah, , 2017-CR-000947, 9/.
(w] 9/29/2017 3:01:38 PM Green Caeleb A 2017-0V-000075 12/8/2001 117055083 P
v Mistake, X2, A, 2017-JV-000075, 12/8...
[ Nunez Perez, Rosemary, , 2016-Cr-000... O 9/29/201712:5416 PM Lee Madison D 2017-0V-000094 4/18/2004 E17-010738 P
© W Nunez Perez, Rosamary, , 2016-cr-000.. w} 9/29/2017 12:11:39 PM Mistake x2 A 2017-JV-000075 12/8/2001 L17055083 P
P Rios, Caitlyn, M, , 3/22/2001, L170510...
E Schrader, Sophia, K, 2/1/2001, L1705, [m] 9/28/2017 12:47:39 PM Jackson Ontareo x 9/25/2002 117070494 P
D Tibbs, Clarissa, L, 2016-CR-000396, , ... (m]) 9/28/2017 10:53:16 AM Rios. Caitlyn M 3/22/2001 117051033
P Young, Marcus, X, 2017-CR-000538, 1. < >
D Young, Marquis, J, 2016-CR-000729, 2. Refresh | | View Options 18 folders 1-180f 18

To view the contents of a case file folder, click on the folder.
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When you click on a file a toolbar will then appear that will look like this.
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If you click on “Open” (., (or you can double click on the file) you will then be able to
view it with the built in software of the Document Logistix program.
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Kansas Bureau of Investigation ™
Forensic Laboratory

THE ATTACHED ORDER OF COURT COSTS FOR
LABORATORY FEES MUST BE FORWARDED TO THE

PROSECUTING COUNTY/DISTRICT ATTORNEY

Clicking on the document will then reveal the page preview window on the left side and give
you toolbar with the options to zoom in, print, etc... you can export the file to your computer by

clicking on this button. .

Photos that have been zipped to a file will need to be exported to your computer and then
extracted before they can be viewed or printed.

Audio and Video files will also need to be exported/downloaded to your PC before they can be
viewed or played (some video files may require a player to be installed before they can be
viewed, that software if provided by the law enforcement agency will be included just like on
the CD’s, DVD’s and Blu-rays that were disseminated previously). This what you will see when
you click on one of these types of files. Click the center message to begin the download.
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Unable to preview this document.

Click here to open the file natively.




Additional help and instructions can be found by clicking on your user name in the upper right
hand corner of the window and then click on “Help”.
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Learn More

This is just a brief overview on how to use this new program. Additional feature, help and useful
tip guides may be created and distributed to aid you to get the most out of this new form of
discovery dissemination. For further assistance you may contact Stuart Brown with the Douglas
County DA’s Office by phone at 785-330-2842 or by email datech@douglascountyks.org .

*User sessions will time out automatically if the window is left open and idle for more than 15
minutes. You will need to re-login to continue to use the program.
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